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HOJIOKEHHUE
0 3a11MTe MEePCOHAIBHBIX JAHHBIX PA0OTHUKOB U 00y4al0IIUXCH
MKOY «Yepnsiesckasa COIL» Kusasipckoro paiiona PJI.

1. O0mmue moJI0:KeHHs.
1.1.  Lenpto ganHoro IlosoxkeHus sBIsAETCS 3alllMTa NEPCOHANBHBIX TaHHBIX
pPaOOTHUKOB ¥ OOYYAIOMIUXCSl IIKOJIBI OT HECAaHKIIMOHWPOBAHHOTO JIOCTYTIA,
HEMPABOMEPHOI'0 UX UCTOJIb30BAaHUS WIIH YTPATHI.
1.2. Hacrosmee IlomoxkeHune pa3paboTaHo Ha OCHOBaHMM cTated 23,24
Konctutymmuu P®, 35,85-90 TpymoBoro Konekca P®, Kogekca 00
aJIMUHHCTPATUBHBIX npaBoHapymeHusx P®d, I'paxnanckoro Kogekca PO,
Yronosuoro Koaekca PO, ®enepansHoro 3akon Poccutickoit ®enepanyn Ne 273-
®3 «O06 oOpazoBanun B Poccuiickoit Pepepauun», a Takke DenepanrbHOro
3akoHa Nel52-D3 «O nepcoHanbHbIX JAHHBIX).
1.3. IlepcoHanbHble JaHHBIE OTHOCSTCS K KaTeropud KOH(HUIESHIHATBHON
uHpopmalu. Pexxum KOHPUACHIIMAIBHOCTH NMEPCOHAIBHBIX JAaHHBIX CHUMAETCS B
city4asix 00e3TMYMBaHUS WK TI0 UCTEUEHUH 75 JIET CpoKa XpaHEHUs!, €CJIM UHOE He
ONPEIEIICHO 3aKOHOM.
1.4. Hacrosimee IlonoxkeHne yTBEpKIAETCA TUPEKTOPOM IIKOJIBI WU SBISIETCS
00s3aTENIBHBIM JIJISI WMCIIOJIHEHHSI BCEMH PAaOOTHHKAMHU, WUMEIOIMUMH JIOCTYN K
NEePCOHATBHBIM JaHHBIM COTPYIHUKOB U 00YUYaIOIINXCSI.

2. TloHsiTHE M COCTAB MEPCOHATBHBIX JAHHBIX

2.1. TlepconanpHble AaHHBIE — WH(MOpMAIUA, HEOOXOaUMAas YUPEKIACHHIO B
CBSI3U C TPYJOBBIMH OTHOIICHHUSMHM W KacarolIuecss KOHKPETHOTO0 paOOTHUKA WIIH
OTHOIICHUSMH, BO3HHKAIONIMMU B  TPOIECCE OCYIICCTBICHHS  (DYHKIUH
NPEAYCMOTPEHHBIX  JIMIICH3WEHM U CBHUJETEIBCTBOM O TOCYyAapCTBEHHOMU
akkpeautanuent. [lox nuadopmarmeld o pabOTHMKAX M 00yYArOITUXCS TTOHUMAKOTCS
cBelleHHS O (akTax, COOBITUSAX M OOCTOSTEILCTBAX JKU3HM PaOOTHHKA,
MTO3BOJISIOITNE WASHTU(PHUIIUPOBATH €0 JTUIHOCTD.
2.2. B cocraB nepcoHaNbHBIX JTAHHBIX BXOJIST:

® aHKETHbIEC U OMorpauyecKkrue JaHHBIE,

e 00pa3oBaHuE;

® CBEJIICHUS O TPYJOBOM U OOIIIEM CTaxe;



CBEJICHUS O COCTAaBE CEMbH;
IIACIIOPTHBIE JAHHBIE;
CBEJICHUSI O BOMHCKOM YYETE;
CBEICHHUS O 3apabOTHOH MJIaTe COTPYIHHKA;
CBEJICHUS O COLMAJIbHBIX JbIOTAX;
CIEUAIBHOCTb,
3aHMMaeMasi JOJKHOCTb;
HaJIM4Ke CYJAUMOCTENH;
aZpec MecTa KUTEIIbCTBA,;
JOMAIIHUN TeneoH;
MeCTO pabOThl WM y4eObl WIEHOB CEMbH U POJICTBEHHUKOB,;
XapaKTep B3aMMOOTHOUIEHUH B CEMBE;
COJIep>KaHue TPYAOBOIO IOTOBOPA;
COCTaB  JIEKJIIAPUPYEMBIX CBEACHUH O HaJIM4YUM  MaTepUalbHBIX
LICHHOCTEH;
COJIep>KaHMe IEKJIapalii, I01aBacMOU B HAJIOTOBYIO MHCIIEKIIHIO;
MO/JTMHHUKY Y KOTIMH MPUKA30B 110 JINYHOMY COCTaBY;
JIMYHBIE JIeJIa U TPYJOBbIE KHUKKUA COTPYAHUKOB U 00yYaronnxcs;
OCHOBAHMSI K IPUKA3aM MO JUYHOMY COCTaBY;
Jena, CcoJAepXkallle Marepuajgbl IO MOBBIIIEHUI0 KBATHU(PUKALUM U
NEPENOArOTOBKE  COTPYIHUKOB,  HMX  aTrTeCTalu,  CIyXEOHbIM
paccliel0BaHusM;

® KOIUU OTYETOB, HAIIPABJISIEMbIE B OpraHbl CTATUCTUKH.
2.3. JlaHHbBIE TOKYMEHTHI SIBJIAIOTCS KOH(PUIACHIUAIbHBIMHU, XOTS, YUYUTHIBAs HX
MacCOBOCTb M €JUHOE€ MECTO OOpaOOTKH M XpPaHEHUs - COOTBETCTBYIOUIUI rpud
OrpaHUYEHMs HA HUX HE CTABUTCA.

3. O0pabdoTKa nepcoOHAJbHBIX JAHHBIX
3.1. Ilog o0O0OpaboOTKOW TEPCOHANBHBIX JIAHHBIX TMOHUMAETCA IOJIY4YCHUE,
XpaHeHHe, KOMOWHUpOBaHHWE, Iepefadya WM J000e JPyroe HUCIOIb30BaHUE
MIEPCOHATBLHBIX JJAHHBIX PAOOTHHUKA.
3.2. B memax oOecrneueHuss mpaB W CBOOOJ 4UeEIOBEKa W TpaKJaHWHA
paboTofaTenb M €ro MPEACTaBUTEIN NpU 0OpabOTKE MEPCOHATBHBIX JaHHBIX
00s13aHbI COONTIOATH CIEaYyIOIrEe 001Ie TpeOOBaHUS:

3.2.1. OOpaboTka MNEPCOHANBHBIX JAHHBIX MOXKET  OCYIIECTBIATHCS
UCKITIOUNTEILHO B TENIAX OOecCreueHus: COOJIOCHUS 3aKOHOB M HMHBIX
HOPDMATHBHBIX  IPABOBBIX  aKTOB, COACHCTBUS  paOOTHHKaM B
TPYJIOYCTPOMCTBE, OOYYECHUN WM TPOJBIIKEHUU IO CIIyk0e, oOecredecHus
JUYHOM Oe30macHOCTH PAOOTHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa
BBITIOJTHSIEMOM PabOThI U 00ECTIEUeHUS COXPAHHOCTH UMYIIIECTBA.

3.22. Ilpu omnpegenenun ob0bemMa U colepkaHusi o00pabaTbIBaeMbIX
MEPCOHANBHBIX  JTAHHBIX paboToAaTeNlb JOJDKEH PYKOBOJICTBOBATHCS
®enepanbHbiM 3akKOHOM Nel52-D3 «O nepcoHaIbHBIX JAHHBIX).



3.2.3. TlonyuyeHHWe TMEPCOHANBHBIX JAHHBIX MOKET OCYIIECTBISATHCS Kak
MyTeM MPEICTABICHUS UX CAMUM PaOOTHUKOM, TaK U ITyTEM IMOIYUCHUS UX
W3 UHBIX UCTOYHUKOB.

3.2.4. llepcoHanbHble NaHHBIE CIIEAyET IOIy4YaTb y Hero camoro. Ecmm
MEPCOHAJIbHBIE JaHHbIE pa0OTHUKA BO3MOXKHO MOIYYUTh TOJIBKO y TPEThEH
CTOPOHBI, TO PAOOTHUK JOJDKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee U OT
HEro JOJDKHO OBITh MOJIy4eHO NHChbMEHHOe corjacue. PaboTtomarens
JOJKEH COOOIIUTh PabOTHUKY O LEJSAX, MPEANoJaraéMblXx UCTOYHUKAX U
croco0ax TMOJYy4YeHHUs TMEPCOHANBbHBIX JIAHHBIX, a TaK € O XapakTepe
MOJIeKAIIMX TOTYYSHHUIO MEPCOHANBHBIX JTAHHBIX U MOCJIEACTBUSAX OTKa3a
paboTHHKA J1aTh MUCbMEHHOE COTJIacKe Ha UX MOJTy4YeHHE.

3.2.5. Paboromatenr HE WUMEET TMpaBa TMOJy4aTh U 00pabaThIBaTh
NEepPCOHAIbHBIE JaHHbIE PAOOTHHKA O €ro MOJIUTUYECKUX, PEIUTHO3HBIX U
UHBIX YOEXKICHMSIX M YaCTHOW JKM3HHM. B ciywasx, HENOCpeaCTBEHHO
CBSI3aHHBIX C BONPOCAMU TPYJIOBBIX OTHOIIEHUI JaHHBIE O YACTHOM JKU3HU
pabotHuka (MHbOpMaALUS O KUBHEACATEILHOCTH B cdepe CeMeiHbIX
OBITOBBIX, JIMYHBIX OTHOIIEHHWI) MOTYT OBITh MOJY4Y€Hbl M OOpabOTaHBI
paboTroaareneM TOJIBKO C €ro MMCbMEHHOTO COTJIACHS.

3.2.6. PabGoropmatenr HE uUMeeT TMpaBo IMody4yaTb U 00pabaThIBaTh
NEePCOHANIbHbIE JaHHblE PA0OTHHKA O €ro YJEHCTBE B OOIIECTBEHHBIX
OOBEAMHEHUSX WU €ro Npo(COI03HOM NEeATEIBbHOCTH, 32 HCKIIOUEHHEM
CJly4aeB, IPEelyCMOTPEHHBIX (eiepaTIbHbIM 3aKOHOM.

3.277. K o0paboTke, mnepemaye U XpPaHEHUIO TEPCOHAIBHBIX JaHHBIX
pabOTHHKA MOTYT UMETh IOCTYIl COTPYIHUKHU:

e JlupekTop MIKOIBI
e 3amMecTUTENM JUpPEKTOpa N0  Yy4eOHOW, y4eOHO-BOCHHUTATEILHOW U
XO3MCTBEHHON YacTH, IICHXOJIOT, COIMAJbHBIA Tefaror, OMOIMOoTeKaph B
npeaenax CBOe KOMIETCHIINY;
e KitaccHble pyKOBOJUTENH B MPEAENaxX CBOEH KOMIIETEHIUN
e (Cekperapb yueOHOHN YacTH
e Jlpyrue paOOTHUKA OpPraHU3alMy [pPU  BBIIOJHEHWUH MMM  CBOMX
oOsi3aHHOCTEH
e Cam paObOTHHK, YUYalIHiicsi, HOCUTETh JaHHBIX.
3.3. MHcnonws3oBaHHE NEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUU
C LEJSIMHM, ONpPEAENMBIIMMHU HMX NojiydeHue. [lepcoHasbHbIE JaHHBIE HE MOTYT
OBITh MCIIOJB30BaHbI B LEJISIX PUYMHEHUSI UIMYILIECTBEHHOIO 1 MOPAJIbHOTO Bpeaa
rpakJaHaM, 3aTpyAHEHHUs pealu3auuu IpaB U cBoOoja TrpaxzaaH Poccuiickoi
Oenepaunu. OrpanndeHue npaB rpaxaanH Poccuiickonn ®dexepanun Ha OCHOBE
UCIOJIb30BaHUSI MHPOPMALMK 00 MX COLMAIbHOM IMPOUCXOXKIECHHUHU, O PACOBOM,
HAllUOHAJIBHOW, S3BIKOBOW, PpEJIMIMO3HOW M IAPTUMHOM IPUHALICKHOCTH
3aMnpenieHo U KapaeTcsi B COOTBETCTBUM € 3aKOHOIaTEIbCTBOM.

3.3.1. Tlepemaua mnepcOHAJIbHBIX JAHHBIX PAOOTHUKA BO3MOXKHA TOJBKO C

corinacusi paOOTHUKAa WM B Clyd4asX, MPsSMO HPEILyCMOTPEHHBIX



3aKOHOJATENHCTBOM. [IpH mepemnaue mepcoHaNbHBIX JAHHBIX paO0OTOATENb
JOJDKEH coOI0aTh CIeAyIoNe TpeOOBaHNUS:

e He cooOulaTh NEPCOHAJBHBIE JAHHBIE TPEThEH CTOPOHE 0€3 MUCBMEHHOIO
corjacusi, 3a HCKJIIOYEHHEM CIIy4aeB, KOrja 95TO HEOO0XOJUMO B MEJAX
NpEeAYNpPEKICHUST Yrpo3bl JKW3HU M 3I0POBbIO, a TaKXKe B CIyyasx,
YCTaHOBJICHHBIX (peJepaTbHbIM 3aKOHOM;

e He Ccoo0IaTh MEpPCOHAIbHBIE JaHHbIE B KOMMEpPYECKHX IeNsIX O0e3 €ero
MUCBMEHHOI'O COTJIACHs;

® MpeaynpeAauTh JHUI, MOJYYaroIUX MEePCOHANIbHBIC JaHHBIE, O TOM, YTO 3TH
JJAHHBIE MOTYT OBITh HCIIOJB30BaHbl JHIIL B UEIAX, JJISI KOTOPBIX OHHU
COOOIICHBI, U TPEOOBATH OT ATUX JIUI] MTOATBEPIKIACHUS TOTO, YTO ITO MPABHIIO
cobmoaeHo. Jluma, modydamnMe TepcOHaNbHBIE JaHHBIE, OO0sS3aHBI
coOMoaTh  PEXKUM  CEKpPETHOCTH  (KoHuIeHUHaIbHOCTH).  JlaHHOE
MOJIOKEHUE HE PacipocTpaHsieTcss Ha OOMEH NEepPCOHAJbHBIMHU JIaHHBIMU B
MOpSJIKE, YCTAHOBJICHHOM (peiepaibHbIMU 3aKOHAMU;

® pazpemiatb JOCTYNl K TMEPCOHAIbHBIM JAHHBIM TOJBKO CHEIUATBHO
YIOJIHOMOYEHHBIM JIMIIaM, ONPEACIICHHBIM MPHUKA30M [0 OpPraHu3aluy, Mpu
ATOM yKa3aHHbIE JHIA JOJDKHBI HUMETh MPaBO MOJy4YaThb TOJIBKO TE
MEPCOHANbHBIE  JaHHBIE, KOTOpPbIE HEOOXOAUMBI  [IJIi  BBIMOJTHEHUS
KOHKPETHBIX (DYHKITHI;

® He 3ampaliuBaTh HH(MOPMALIMIO O COCTOSHUM 3/I0POBbS, 32 UCKIIOUYEHUEM TEX
CBEJICHUHM, KOTOPBHIE OTHOCITCS K BOMPOCY O BO3MOXHOCTH BBITOJTHEHUS
pabOTHUKOM TPY/IOBON (YHKIIUU WM OPraHU3allMU CIENUATBHBIX YCIOBHMA
oOyueHus;

e [iepellaBaTh NMEPCOHAIBHBIE JAHHBIE B MOPSJIKE, YCTAHOBIECHHOM TpyJI0BBIM
Konekcom, u orpaHn4uBaTh 3Ty MHPOPMAIIUIO TOJBKO TEMU NEPCOHATBHBIMU
JAHHBIMHM, KOTOpbIE  HEOOXOJIMUMBI  [JIJIi  BBIMOJHEHHUS  yKa3aHHBIMU
MPEACTABUTEIISIMU UX (QYHKITUH.

3.3.2. Ilepemaua mnepCOHAJIBHBIX [JIAHHBIX OT JEpKaTelsd WId €ro
Mpe/ACcTaBUTeNIeld BHEIIHEMY TMOTPEOUTENI0 MOXKET JIOMYCKaThCs B
MUHUMAJIBHBIX 00beMax M TOJBKO B IENSAX BBINOJIHEHUS 3ajad,
COOTBETCTBYIOIUX OOBEKTUBHOM MPUYMHE COOpa 3TUX JaHHBIX.

3.3.3. Ilpu mepenadye mNepCcOHATIBHBIX TAHHBIX MOTPEOUTESIM 3a TMPEIEIIbI
opraHu3anuu padoToJaTeNh HE JODKEH COOOIIaTh ATH JaHHBIE TPEThEH
CTOpoHe 0€3 NHUCHBMEHHOIO coryacus pabOTHHKA, 3a HCKIIOUEHUEM
CJIy4aeB, KOT/Ia 3TO HEOOXOAMMO B TEJSX MPEIyIPEKICHUS YIPO3bl KU3HU
U 370pOBbIO PabOOTHHKA WU B CIy4YasX, YCTAHOBJIEHHBIX (efepajibHbIM
3aKOHOM.

3.4. Bce wmepbl KOH(MUIEHUMATBLHOCTH NpuU cOope, o0pabOTKe M XpaHEHUH
MEePCOHATBHBIX JAHHBIX COTPYAHHMKA PACIPOCTPAHSIIOTCS Kak Ha OyMa)kKHbIE, TaK U
Ha AJICKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTEIN UH(OPMAIIUH.

3.5. He pnomyckaercss oOTBe4aTb Ha BOINPOCHL, CBS3aHHBIE C Mepegaveit
nepcoHanbHOM nHopManuu o teaedony unu daxcy.



3.6. XpaHeHUE NEPCOHAIBHBIX JaHHBIX JOHKHO IPOUCXOJHUTH B IOPSIIKE,
VCKJTIOYAIOIIEM UX YTpaTy WM UX HEMPABOMEPHOE UCIOJIb30BAHME.

3.7. Ilpm TUpUHATUM pELICHHI, 3aTPAaruBalOIIMX HHTEPEChl PpabOTHHKA,
paboTomarens HE HUMEET IpaBa OCHOBBIBATBCS HA MEPCOHAIBHBIX JaHHBIX
pabOTHHKA, MOJYYEHHBIX UCKIIOUUTENIBHO B PE3YJIbTATE UX aBTOMATU3WPOBAHHOU
00pabOTKH WJIK SJIEKTPOHHOTO MOJTyYCHUSI.

4. JlocTyn K nepcoHAJbLHBIM JAHHBIM
4.1. BuyTpenHuil goctyn (AOCTyn BHYTpH opraHuzanuu). B cooTBeTcTBUM C II.
3.2.7. DaHHOTO IOJOKEHUS
4.2. BHeNHUH 10CTYII.

4.2.1.K 4uciny MaccoBbIX NOTpEeOUTENECH TMEPCOHAIBHBIX JaHHBIX BHE
OpraHMU3allid MOKHO OTHECTH T'OCYJIapPCTBEHHBIE U HETOCYNAPCTBEHHBIE
GyHKIIMOHATBHBIC CTPYKTYPHI:

Yupeaurens opraHn3anuu

HaJIOTOBbIE€ MHCTEKIINH;

MPaBOOXPAHUTENILHBIE OPTaHbl;

OpraHbl CTATUCTUKHU;

CTpPaxOBBI€ ar€HTCTBA;

BOCHKOMATHI;

OpraHbl COIMAIBLHOTO CTPAXOBAHUS;

NIEHCUOHHBIE (DOH/IBI;

NOAPA3ACICHUSI MyHUIIMTIAIbHBIX OPTAaHOB YIPABJICHUS;
peruoHanbHbIN 1IeHTp 00padoTku nHpopmaruu (PLION) EI'D u 'A.

4.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl HMMEIT JOCTyll K HH(opmanuu
TOJIBKO B chepe CBOCH KOMIETECHIINH.

4.2.3. Opranuzan, B KOTOpPbIE COTPYAHUK MOXET OCYILIECTBISTh
NEpPEYUCIeHUsT  JCHEXKHBIX  CPeACTB  (CTpaxoBble  KOMIIAHUH,
HETOCYy/JIapCTBEHHBIC  TEHCHUOHHBIE  (POHIBI,  OIArOTBOPUTEITHHBIC
OpraHU3allii, KPEIUTHBIE YUYPEXKACHUS), MOTYT MOJYYUTh AOCTYI K
NEePCOHATBHBIM JIaHHBIM PAOOTHHKA TOJBKO B CIy4ae €ro MMCbMEHHOTO
paspenieHusl.

4.2.4. Ipyrue opranu3aiuu.

CezneHuss 0 paboTalolIeM COTPYJIHUKE WM YK€ YBOJEHHOM MOTYT OBITh
MPEAOCTABJICHBI IPYTOi OpPraHU3alMKU TOJBKO ¢ MHUCBMEHHOTO 3arpoca Ha OJIaHKe
OpraHu3allii, ¢ TPWIOKEHUEM KOMUU HOTAPUAIbHO 3aBEPEHHOIO 3asBICHUS
paboTHHKA.

[lepcoHanbHble JaHHBIE COTPYJAHHKA MOTYT OBITh IPEIOCTABICHBI
POACTBEHHHKaM WJIM YJIE€HAM €ro CEMbU TOJIbKO C IMHUCBMEHHOIO pa3peuieHUs
CaMoro COTpyAHHUKA.

B cnyuae pasBoma ObiBiiasi cympyra (Cynpyr) UMEIOT TIpaBO OOpaTUTHCS B
OpraHW3allMi0 C THUCHBMEHHBIM 3alpOCOM O pa3Mepe 3apaboTHON TUTaThI
coTpyaHuka 6e3 ero cornacus. (YK PO).



5. 3ammTa nNepcoOHAJbHbIX JAHHBIX
5.1. Tlox yrpo30ii uim OMacHOCTBIO YTPaThl NEPCOHAIBHBIX TAHHBIX TOHUMAETCS
€IMHUYHOE WM KOMIUIEKCHOE, peajbHOE€ WM IMOTEHUUAJIbHOE, AKTHBHOE WJIU
[ACCUBHOE TMPOSBICHUE 3JOYMBIIUICHHBIX BO3MOYKHOCTEM BHEIIHHUX WU
BHYTPEHHMX HMCTOYHHUKOB yIpO3bl CO3/1aBaThb HEOJaronpusiTHble COOBITHS,
OKa3bIBATh JIECTAOMIM3UPYIOIIEE BO3ACHCTBIE HA 3ALIUIIAEMYI0 HHPOPMALIHIO.
5.2. Puck yrpossl m100bIM HH(POPMALMOHHBIM pecypcaM CO3Jal0T CTHUXUUHbBIE
OelCTBUSI, DKCTpPEMaJIbHbIE CHUTYyallud, TEePPOPUCTUYECKUE JIEUCTBUS, aBapHUH
TEXHUYECKUX CPEACTB U JIMHHUM CBSA3H, IpPyrMe OOBEKTUBHBIE OOCTOATEIBLCTBA, A
TaK)X€ 3aMHTEPECOBAHHBIE M HE3aWHTEPECOBAHHBIE B BO3HUKHOBEHUHU YIPO3BI
JUILIA.
5.3. 3ammTa TEpPCOHAIBHBIX  JIAHHBIX  MPEJACTABISAET  COOOW  KECTKO
peraaMeHTUPOBaHHbBIN U JIMHAMHYECKH TEXHOJOTMYECKUN nporecc,
IpEeayNpeX AN HapylIeHHE JOCTYITHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTH WU
KOHQUACHIIMATPHOCTH  TEPCOHAJBHBIX JAHHBIX M, B KOHEYHOM CYETe,
00€ecreynBaIIMi  TOCTATOYHO HAJAEKHYI0 0€30MacHOCTh HMH(pOpMalMu B
poLEecce yIpaBIeHUYECKOW U MPOU3BOACTBEHHOM I€ATEIbHOCTH KOMITAHUU.
5.4. 3ammra mNEepCOHAIBHBIX JaHHBIX pA0OTHHKA OT HENPaBOMEPHOIO HUX
UCIIOJIb30BAHUSl WJIM YTpaThl JOJKHA ObITh oOecrieyeHa paboTomaTesneM 3a cuer
€ro CpeJICTB B MOPSIKE, yCTAHOBIEHHOM (heJIepaIbHbIM 3aKOHOM.
5.5. «BHyTpeHHss 3amuTay.

5.5.1. OCHOBHBIM = BHHOBHUKOM HECAaHKIIMOHHUPOBAHHOTO JOCTyHa K
NEPCOHAJIBHBIM  JAHHBIM  SIBISIETCSA, Kak IMpPaBWIO, IIE€PCOHAI,
paboTatomuii ¢ JOKyMeHTaMu M 0Oa3aMu JaHHbIX. PeriiameHTanus
J0CTyMa MepcoHana K KOHQUICHIINAIbHBIM CBEICHHUSIM, JOKYMEHTaM U
0a3aM  JaHHBIX BXOAWT B  UYHKCJIO OCHOBHBIX  HaIlpaBICHUN
OpraHU3allMOHHOM 3amMThl MHGOpPMAIMM M MpeJHa3HadeHa Ul
pasrpaHUyY€HUs.  TOJHOMOYMA  MEXAY  PYKOBOAUTEISAMHU U
criequaIucTaMy OpraHU3alyu.

5.5.2. lna oOecrieueHMM BHYTPEHHEW 3alllUThl MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB HEOOXOAMMO COOJIIOIATH PSIT MED:

® OrpaHWYEHHE U pErIaMeHTalus cocTaBa PAOOTHUKOB, (DYHKLUMOHAJIBHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(HICHINATBHBIX 3HAHUH;

e cTporoe M30MpareabHOE M OOOCHOBAHHOE pacHpelielieHue JOKYMEHTOB U
uH(popMaIuu MeX1y pabOTHUKAMU;

® palMOHAJIBHOE pa3MelleHHe paboyux MecT pabOTHUKOB, MpPU KOTOPOM
UCKJIIOYAIOCh ~ Obl  OECKOHTPOJBLHOE  MCIOJIb30BAHME  3alUIaeMOM
uH(popmanuy;

e 3HaHUE paOOTHUKOM TPEOOBAHUN HOPMATHBHO — METOJUYECKHUX JOKYMEHTOB
10 3a1uTe UHPOPMAIMKU U COXPAaHEHUU TalHbI;

® HaIWyMe HEOOXOAMMBIX YCJIOBUA B TOMEIIEHUH Uil paboThl ¢
KOH(UIEHIIUATBbHBIMU JOKYMEHTaMH U 0a3aMH JIaHHBIX;



5.6.

OMpeNIeNICHNEe M perjaMeHTalusi cocTaBa paOOTHUKOB, UMEIOIIUX IMIPABO
noctyna (BXoja) B TOMEIICHHE, B KOTOPOM HAaXOJMUTCS BBIYUCIHTEIbHAS
TEXHHUKA;
OpraHu3aIys MopsIKa YHHUTOXKESHHUS HH(OPMAIINH,
CBOEBPEMEHHOE BBISIBIICHUE HApyIICHUST TPEeOOBAHUM pa3pelIuTeabHON
CHUCTEMBI JOCTYIa pabOTHUKAMU MOpa3/IeIeHNs,;
BOCIIUTATENIbHASS W pa3biICHUTEIbHAss  paboTa C  COTPpYyIHUKAMU
MO/Ipa3/IeJICHUs IO MPEIYyIPEKICHUIO YTPATHI IIEHHBIX CBEACHUH MpU padoTe
C KOHGUICHITUATHHBIMHA IOKYMEHTAMU;
HE JIONMYCKaeTCs BbIJaya JUYHBIX Jeld COTPYJHHMKOB Ha pabodyue MecTa
pykoBoauTesei. JIMuHpIe fena MOTYT BbIJIaBaThCS Ha paboune MecTa TOJIbKO
reHEepATbHOMY  JTUPEKTOpPY, pa0OTHHUKAM  OTJejda TIepcoHala W B
UCKJIIOYUTENBHBIX Cly4yasX, MO0 MUCbMEHHOMY pa3pelIeHUI0 T€HEPaJIbHOTO
JTUPEKTOPA, - PYKOBOJIUTEIIO CTPYKTYPHOTO MOJIpa3iefieHus. (Hampumep, npu
MOATOTOBKE MaTepUasoB Jyisl aTTECTAllUU paOOTHUKA).

5.5.3. 3ammTa NEPCOHAIBHBIX JAHHBIX COTPYJHHMKA HA JJIEKTPOHHBIX
HOocuTeNsAX. Bce mamku, colepxkaiiue MepCcoHaJbHbIE JaHHbBIE
COTPYJIHHUKA, JOJKHBI  OBITh  3AIMIIEHBI  TApPOJIEM, KOTOPBIN
c00011aeTCsl PYKOBOJIUTEITIO.

«BHemHsgs 3ammTay.

5.6.1. Ins  3amuThl  KOHMHACHIIMAIBHON  MHGOpPMALlUM  CO3/IA0OTCS
1eJICHAITPaBJICHHBIE HeOIaronpusTHbIC YCIIOBUS u
TPYAHONIPEOJOJIMMbIE  TPEMATCTBUS I JIMIA,  [BITAIOIIETrOCs
COBEPIINTH HECaHKI[MOHUPOBAHHBIN JOCTYII u OBJIQJICHUE
uapopmarmeit. llenpto W pe3ynbTaTOM HECAHKIIMOHUPOBAHHOTO
IocTyna K HWHPOPMAIMOHHBIM pecypcaM MOXKET OBbITh HE TOJBKO
OBJIQJICHUE IICHHBIMU CBEJICHHSIMU W WX HCIIOJB30BaHHE, HO U HX
BUJIOM3MEHEHHUE, YHUUYTOXKEHUE, BHECEHHWE BHpYyCa, IMOJMEHA,
banbcudukaius coaepkaHusi pEKBU3UTOB JOKYMEHTa U JIp.

5.6.2. [log MOCTOPOHHUM JIMIIOM TOHUMAETCS JI000€ JIMI0, HE HUMEIOIIEee
HETMOCPEJACTBEHHOTO  OTHOIIGHHMS K  JEATEbHOCTU  KOMIIAHUH,
MOCETUTENIH, PAOOTHUKM JPYIMX  OpPraHU3AIMOHHBIX  CTPYKTYP.
[TocroponHue mnuIa HE MOKHBI 3HATH pacupeneiieHne (QyHKIUH,
paboure MPOIECChl, TEXHOJOTHIO COCTABJICHUS, 0hOPMIICHHUS, BEICHUS
U XpaHEHUsS JOKYMEHTOB, AT M paboyux MarepuajoB B OTIETe
repcoHaia.

5.6.3. Ina obecrnieueHUs] BHEIIHEH 3allUTHl TICPCOHAIBHBIX JaHHBIX
COTPYAHHKOB HEOOXOAMMO COOIOIATH P MEP:

MOPSIAOK ITpUEMa, y4eTa U KOHTPOJIS IeSITeIbHOCTH TTOCETUTENEH;

MIPOIYCKHOM PEXUM OpTraHU3aINY;

Y4eT ¥ HOPSJIOK BbIIAYU YJJOCTOBEPEHUN;
TEXHUYECKHUE CPECTBA OXPaHbl, CUTHAJIN3AIUY;
MOPSA0OK OXPaHbl TEPPUTOPUH, 3TAHUHN, TOMEIIEHUN, TPAHCIIOPTHBIX CPEJICTB;



e TpeOoBaHMs K 3amuTe WHOOpPMANMHM TPU WHTEPBHIONPOBAHUU U
co0eceIoOBaHUSIX.

5.7. Bce gnuma, cBs3aHHBIE C IIOJy4YeHHEM, OO0pabOTKOM |  3aIuTOM
NIEPCOHATBHBIX JaHHBIX, O0s3aHBI MOJANUCATH 0053aTEIBCTBO O HEpA3IJIALICHUU
MEPCOHATBHBIX JAHHBIX PAOOTHUKOB.
5.8. Ilo BO3MOXHOCTH MEPCOHAIBHBIC JaHHBIE 00E3TUIUBAIOTCA.
5.9. Kpome Mep 3amuThl NEPCOHANBHBIX  JAHHBIX, YCTAHOBJICHHBIX
3aKOHOJATENbCTBOM, pabOTOJATENH, PAOOTHUKM W HUX NPEICTABUTEIN MOTYT
BbIpa0aThIBaTh COBMECTHBIE MEPHI 3AIIUThHI IEPCOHAIBHBIX JaHHBIX PA0OTHUKOB.

6. IIpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. 3akperienue mnpaB pabOTHUKA, PErJIAMEHTUPYIONIMX  3allUTy  €ro

NEPCOHANBHBIX JaHHBIX, OOECIEYMBAET COXPAHHOCTh TMOJHOM U TOYHOMU

uH(OPMAIHU O HEM.

6.2. B nensx 3ammMTbl NEPCOHATBHBIX JAHHBIX, XPaHAIIUXCS Yy padoTojaTens,

pabOTHUK UMEET MPABO:

e TpeOOBaTh WCKJIIOUEHHS WIM WCIPABICHUS HEBEPHBIX WM HEIMOJHBIX
MEePCOHABHBIX TAHHBIX.

e Ha CBOOOJHBIM OECIUIaTHBIA JOCTYNl K CBOMM IE€PCOHAJIbHBIM JAHHBIM,
BKJIIOYasi TMpaBO Ha TOJy4YeHHE KOMHWM JI000M 3amucu, cojepiKamiei
NEPCOHAIbHBIE TaHHBIE;

® [IEPCOHAJIbHBIE JaHHBIE OLEHOYHOIO XapakTepa JAOINOJHHUTH 3asBJICHUEM,
BBIPAYKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHHS;

® ONpelensiTh CBOUX MPEJICTABUTENEH JUIsl 3allUThl CBOUX IEPCOHAIBHBIX
JAHHBIX;

® HA COXPAaHEHHWE U 3aLIUTy CBOEH JUYHOU U CEMENHOMN TalHBI.

6.3. PabGoTHuk 00s13aH:

e [iepeAaBaTh pabOTOAATENIO UM €ro MPEACTABUTENI0 KOMILJIEKC JTOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX TMEPCOHAIBHBIX JIAHHBIX, COCTaB KOTOPBIX YCTaHOBJIECH
TpynoBbM Kozekcom PO.

® CBOEBPEMEHHO COOO0IIATh paboToaTe 0 00 U3MEHEHUH CBOMX MEPCOHATBHBIX
JTAHHBIX

6.4. PabGoTHuku cTaBAT paboTOjaTENs] B M3BECTHOCTh 00 M3MEHEHUHU (haMUIINH,

MMEHH, OTUYECTBA, IaThl POKACHUS, UYTO MOJTYyYaeT OTPAKEHUE B TPYJIOBOM KHHUIKKE

HA OCHOBAHUU MPEJCTaBICHHBIX TOKyMEHTOB. [Ipu HEOOXOAMMOCTH U3MEHSIOTCS

naHHbie 00 oOpa3zoBaHuM, Mpodeccuu, CIENUaTbHOCTH, MPUCBOCHUU HOBOTO

paspsiia u mp.

6.5. B mensx 3amuThl YaCTHOW >KU3HH, JIMYHOW M CEMEMHOUN TaliHbl paOOTHUKU

HE JOJDKHBI OTKA3bIBAaThCS OT CBOETO MpaBa Ha 00pabOTKy MEpCOHAIBHBIX TaHHBIX

TOJIBKO C MX COIrJacusl, MOCKOJBKY 3TO MOKET MOBJIEYb IPUUYMHEHUE MOPAIBHOTO,

MaTepHaIbHOIO BPE/a.

7. OTBETCTBEHHOCTH 32 pasrjalieHue KOHPUAeHUMAIbLHO HHPOPMALMH,
CBA3AHHOM € MEPCOHAJIBHBIMM JAHHBIMHU



7.1. IlepcoHanbHasi OTBETCTBEHHOCTh — OJHO W3 TJaBHBIX TPEOOBaHHUMN K
opraHu3anuu (PyHKIIMOHUPOBAHUS CUCTEMBI 3alIUTHl TIEPCOHATBLHON MH(DOpMAIUn
U 00s13aTeNbHOE ycaoBHe obecredeHus 3PPEKTUBHOCTU ITON CUCTEMBI.

7.2. KOpunuueckue u (puanueckue JMila, B COOTBETCTBUM CO CBOUMHU
NOJIHOMOYMSIMM ~ BIIaJieroline MHGpoOpMaleil o TrpaxaaHax, [OoJydalllue |
UCIIOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOIATEIHCTBOM
Poccuiickoit denepannu 3a HapylICHUE PEKHMMA 3aIIUTHI, OOPaOOTKU U TOpsAKa
UCIIOJIb30BAHUS ATOM MHPOpMALIUU.

7.3.  PykoBoauTenb, pazpemaronifii JOCTyIl COTPYIHUKA K KOHPUACHIIMATIEHOMY
JOKYMEHTY, HECET MEPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a JJAHHOE Pa3peIlICHHUE.

7.4. Kaxnpiii  COTpyJHUK  OpraHu3aldd, TMOJy4Yalolmuid 1 paboThl
KOH(UICHIIUATBHBI JTOKYMEHT, HECeT eIWHOJMYHYI0 OTBETCTBEHHOCTHh 3a
COXPaHHOCTh HOCUTENS U KOH(UICHIINATLHOCTh HH(GOPMAIIHH.

7.5. Jluma, BWHOBHBIE B HApPYyLIEHWH HOPM, pPEryJHPYIOMHX IOJy4YEHHE,
00pa®OTKy ¥  3alIUTy  MEpPCOHANBHBIX  JAHHBIX  pabOTHUKA,  HECYT
JUCUUIUIMHAPHYO, aAMUHUCTPATUBHYIO, IPAKIAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUHM C (PeiepaIbHbIMU 3aKOHAMH.

7.5.1. 3a HEeUCTIONHEHWE WM HEHAJIekKalllee MCTIOJHEHHE PaOOTHUKOM IO
€r0 BHUHE BO3JIOKEHHBIX Ha HEro O00A3aHHOCTEW IO COOJIFOAEHUIO
YCTaHOBJIEHHOT'O nopsijika paboThI co CBEJICHUSIMU
KOH(UICHIIMATLHOTO XapakTepa paboTojaTellb BIOpaBe NPUMEHSTh
pEeAyCMOTPEHHbBIE TpynoBbiM Konekcom JUCHUTIUIMHAPHbBIE
B3bICKAHHS.

7.5.2. JIOJDKHOCTHBIC JIMIla, B OOS3aHHOCTh KOTOPBIX BXOIUT BEICHUC
MEPCOHATBLHBIX JAHHBIX COTPYAHHKA, OOs3aHBI OOECTEUUTH KaXKIOMY
BO3MOXKHOCTh O3HAaKOMJICHHMSI C JIOKYMEHTaMU U MaTepuajiaMu,
HEMOCPEICTBEHHO 3aTParuBarOlMMU €ro MpaBa U CBOOOJIbI, €CIIM UHOE
HE  MNpPEeAyCMOTPEHO  3akOHOM.  HemnpaBoMepHblii  OTKa3 B
IPEIOCTaBICHUU COOPAaHHBIX B YCTAHOBJIEHHOM IOPSIIKE JTOKYMEHTOB,
A1M00 HECBOEBPEMEHHOE MPENOCTABIECHUE TAKUX JOKYMEHTOB MM MHON
uHpopMaluu B Cly4asX, MPEAYCMOTPEHHBIX 3aKOHOM, JIHOO
IPEIOCTaBJICHUE HEMOJHOM WJIM 3aBeAOMO JIOXKHOM HHpopMauuu —
BJICUET HAJIO)KEHHUE Ha JOHKHOCTHBIX JIMIl aIMUHUCTPATUBHOTO ITpada
B pa3mepe, ompenensiemom Komekcom 00 aaMHUHUCTPAaTUBHBIX
MIPaBOHAPYIICHUSX.

7.5.3. B cootBerctBuM ¢ ['paxnanckum Konaekcom nuna, HE3aKOHHBIMU
METOJaMH TOJXYy4HUBIINE HH(GOPMAIMIO, COCTaBJISIOUIYIO CIY>KEOHYIO
TaliHy, 00s13aHbl BO3MECTUTh MPUUYUHEHHBIE YOBITKH, MIPUYEM TaKas e
00s13aHHOCTH BO3JIaraeTcs U Ha paOOTHUKOB.

7.5.4. YronoBHass OTBETCTBEHHOCTh 3a HApPYILIEHHE HENPHUKOCHOBEHHOCTH
YacTHOM >KM3HM ( B TOM YHUCJIE HE3aKOHHOE COOMpaHue Wi
pacnpocTpaHEHUE CBEACHUN O YACTHOW >KM3HU JIMIIA, COCTABJISIIOLIETO
€ro JIMYHYIO WU CEMENHYIO TaliHy, 0€3 ero coriacus), HepaBOMEPHbBIN
JOCTYIl K OXpaHseMOH 3aKOHOM KOMIBIOTEpHOW HH(OpMaiuu,
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HEMPAaBOMEPHBIH  OTKa3 B  MPEJOCTABICHWH  COOpaHHBIX B
YCTAHOBJICHHOM MOPSJIKE JOKYMEHTOB M CBEJCHUU (€ClIU 3THU NESTHUs
OPUYMHUIM BpeJ TMpaBaM U 3aKOHHBIM HMHTEpecaM TpaxkiaH),
COBEPILEHHBIE JIMIIOM C HCIOJIB30BAHUEM CBOETO  CIIyKEOHOTro
MOJIOXKEHUSI HaKa3bIBaeTCs MITpadom, Tu00 JUIICHUEM paBa 3aHUMAaTh
ONIPEAEIECHHbIE  JOJDKHOCTH  WIM  3aHUMATbCA  ONPEHECICHHOU
NeSATeNIbHOCTBIO, TM00 apecToM B cooTBeTCcTBUU ¢ YK PO.

7.6. HemnpaBOMEpHOCTb JEATEIBHOCTH OPraHOB TOCYJApCTBEHHOW BIIACTH U

OopraHu3aluii Mo cOOpy M UCIOJIb30BAHUIO MEPCOHAIBHBIX JTAHHBIX MOXET OBbITh

YCTaHOBJIEHA B CYJIE€OHOM TMOPSIIKE.
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